
 

Corporate travel with a personal touch 
 

 

Strictly Private & Confidential 
(Please email to travel@collettstravel.co.uk or fax to 01706 260033) 

 

 

Personal Details (exactly as it appears on your passport) 

Title  First 
Name 

                                           Middle 
Name 

 Surname  

Company Name  

Position  

Email Address  

Who is your Travel 
Arranger 

 

Reference One  

Reference Two  

 

Contact Details 
Office Telephone Number  

Home Telephone Number  

Mobile Number  

Fax Number  

In Case Of Emergency (who  and 
office/home/mobile numbers 
 

 

Home Address 
 
 
 

 

 

Passport and Visa Details (passport information required by US immigration authorities that 

must be entered into all bookings) 

Nationality  

Passport Number  

Expiry Date  

Place of Issue  

Date of Birth  

Current Visas (with expiry dates)  

 

Credit Card Details  

(hotel guarantee only) 

Card Number                                                                      Expiry        / 

 

 

 

 



 

Corporate travel with a personal touch 
 

 

Strictly Private & Confidential 
(Please email to travel@collettstravel.co.uk or fax to 01706 260033) 

 

 

Airline Frequent Flyer Memberships 
Airline Membership Number 

  

  

  

  

 

Other Memberships 
Hotel/Car/Other Membership Number 

  

  

  

  

 

Preferred Airline Details 
Domestic  

European  

International  

Preferred Seating  

Meal Requirements  

Other Requests  

 

Signature  

 

Additional Comments  

 

 

 

 

 


